Instructions for submitting a proposal using Proposal Space.
To submit a proposal, visit www.myantshe.org/2018Proposal. After reviewing the Tracks
outlined for the 2018 conference, click on the “Submit Proposal” button located at the bottom
of the page.

You will be taken to the ANTSHE 2018 Call for Proposals page using Proposal Space. You will be
asked to create an account or use an existing account. Once you have entered your name and
email address, your account has been created and you may then submit your proposal. You will
first be asked to give your Proposal a nickname (you can use the title of your proposal).
Once you have given your proposal a nickname and click on next you will begin to complete the
information for the proposal. Scroll to the next page for an example.

You should see a page similar to the one below. Notice the different tabs circled in this example. To fill
in the form you will need to click on Edit Contents, then you can complete the information for the
“CONTENT” tab. Click on the “SAVE CHANGES” button when finished, before moving to the “PERSONS”
tab.

Once you have completed the information on this page, you will select the “PERSONS” tab and complete
the information regarding the person or persons presenting. See the example on the next page.

Please provide information for the primary speaker and any addition speakers. Once you have complete
the information on this tab, click on SAVE CHANGES then select the “TERMS & CONDITIONS” tab.

You will be asked to provide a “CO-SPEAKER.” If you do not have a co-speaker for your presentation, you
can select the “Use Myself” from the selections provided. Once you have completed all of the required
information for the proposal click Submit Proposal. You will receive notification of receipt by email. See
the example below.

Thank you for submitting your proposal for the 2018 ANTSHE Conference to be held at Johnson C. Smith
University in Charlotte, NC. We look forward to see you! Need to register for the conference? Visit
www.myantshe.org/2018Registration .

